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GROUP ALIAS: The name given to this unit and if other units are added will be the name of the 

group of units 
SERIAL NUMBER: The serial number of the hardware given to the assembly by DAN.  This number 

should be the same as the number on the hardware.  The serial number on the 
hardware may be found on the edge of the lower board nearest the hinge (toward 
bottom of unit) 

TELEPHONE: The contact number provided for contacting the hardware via mobile telephone 
SYSTEM FIRST 
ACTIVATED: 

The date the hardware was first turned on and the date from which any free period 
included with the unit will be timed. 

PARAMETERS LAST 
CHANGED: 

The last date on which any operating or security setting was changed 

USER ID: The ID of the user who is nominated as the contact (for contact by DAN) 
NAME: The name of the nominated user 
ADDRESS: The address of the nominated user 
TEL (DAY): The nominated user’s daytime telephone number 
TEL (AFTER 
HOURS): 

The nominated user’s after hours telephone number 

  
SUBMIT Do not forget to submit changes 
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SEARCH CONDITION (Automatically defaults to the last two days) 
FROM: The date and time from which the search should commence 
TO: The date and time from which the search should end 
 
RESULT SET ORDER 
DATE/TIME: By drop down select if the most recent date to be at the top or bottom of the report. 
USER ID: The ID of the user who is nominated as the contact (for contact by DAN) 
  
SEARCH Click search to produce the report 
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ADD NEW DEVICE 
SERIAL NUMBER: Insert the serial number of the unit to be added to the Group.  This number should 

be the same as the number on the hardware.  The serial number on the hardware 
may be found on the edge of the lower board nearest the hinge (toward bottom of 
unit) 

 
APPLICABLE GROUP:  
Group: The Group to which this new field device will be added 
  
DEVICE SECURITY 
User ID: The user ID issued by DAN when the unit was first purchased 
Password: The password issued by DAN when the unit was first purchased 
  
SUBMIT Do not forget to submit changes 
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REMOVE DEVICE  
SERIAL NUMBER: Insert the serial number of the hardware to be removed from the Group.  This 

number should be the same as the number on the hardware.  The serial number on 
the hardware may be found on the edge of the lower board nearest the hinge 
(toward bottom of unit) 

  
APPLICABLE GROUP 
GROUP: The Group from which this field device will be removed 
  
DEVICE SECURITY 
User ID: The user ID issued by DAN when the unit was first purchased 
Password: The password issued by DAN when the unit was first purchased 
  
SUBMIT Do not forget to submit changes 
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USER TO BE ASSIGNED AS NEW CONTACT 
User ID: The user ID of the person nominated as the contact for DAN 
Password: The password of the person nominated as the contact for DAN 
  
APPLICABLE DEVICES 
Group: The Group number in which the field device to have it’s contact registered resides. 
  
USER SECURITY 
User ID: The user ID issued by DAN when the unit was first purchased 
Password: The password issued by DAN when the unit was first purchased 
  
DEVICE IDENTIFICATION 
SERIAL NUMBER: By dropdown, identify the serial number for which this user is to be the contact.  

This number should be the same as the number on the hardware.  The serial 
number on the hardware may be found on the edge of the lower board nearest the 
hinge (toward bottom of unit) 

  
USERS TABLE (A table containing all users for this group) 
  
SUBMIT Do not forget to submit changes 
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ADD NEW USER 
USER ID: The ID assigned to the new user 
PASSWORD: The password assigned to the new user 
MAX INACTIVE 
INTERVAL: 

The time in minutes of inactivity before this user’s session is terminated by the 
Server 

FULL NAME: The name of this user 
E MAIL: The email address of this user 
ADDRESS: The address of the nominated user 
TEL (DAY): The nominated user’s daytime telephone number 
TEL (AFTER HOURS): The nominated user’s after hours telephone number 
  
PRIVILEGES (Explained) 
Administrator Click to give administrator privileges across the Group to this user 
Power Click to give this user access to all data and ability to change set points for 

alarm/control points, calibration data, relay settings etc. across the Group 
Standard Click to give this user the ability to view all data and set points, calibration data, 

relay settings etc. across the Group 
Restricted If this cell is clicked, privileges must be assigned via the User Privileges menu (see 

below) and tailored for each device in the Group individually 
  
USER SECURITY 
User ID: The User ID of the Administrator making this addition 
Password: The Password of the Administrator making this addition 
  
SUBMIT Do not forget to submit changes 
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REMOVE THE USER 
User ID: The ID of the user to be removed 
Password: The password of the user to be removed 
  
APPLICABLE DEVICES (Removal of a user removes all access to a Group) 
Group: The Group from which the user is being denied access 
  
USER SECURITY 
User ID: The User ID of the Administrator making this addition 
Password: The Password of the Administrator making this addition 
  
SUBMIT Do not forget to submit changes 
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USER TO BE MODIFIED 
User ID: The ID of the user to have privileges modified 
Password: The password of the user to have privileges modified 
  
APPLICABLE DEVICES 
Group: The Group within which this user is to have privileges modified 
  
USER SECURITY 
User ID: The User ID of the Administrator making this change 
Password: The Password of the Administrator making this addition 
  
DEVICE IDENTIFICATION 
SERIAL NUMBER: By dropdown select the field device to which this modification will apply 
  
DEVICE PRIVILEGES 
INPUT: Click inputs data that may be accessed 
DERIVED 1: Click if access to derived 1 data is allowed 
DERIVED 2: Click if access to derived 2 data is allowed 
ALL DATA: Click if all data may be viewed 
SETUP: Click to nominate access to change or view set up data 
  
SUBMIT Do not forget to submit changes 

 


